D:  请病假 Qǐng bìng jià  (Ask for a sick leave/To give a sick leave notice)   


[bookmark: _GoBack]张老师：

	  最 (zuì)近 (jìn)天 (tiān)气 (qì)很 (hěn)冷 (lěng)(or 太 (tài)热 (rè)了 (le))，感 (gǎn)冒 (mào)了 (le)。头 (tóu)疼 (téng)，烧 (shāo)了 (le)(or other 
	Recently it is very cold (hot). I had a cold. I have a headache, and a fever.
symptoms/illness)。生 (shēng)(or妈 (mā)妈 (mā)）让 (ràng)我 (wǒ)多 (duō)休 (xiū)息 (xi)（or休 (xiū)息 (xi)两 (liǎng)天 (tiān)），所 (suǒ)以 (yǐ)明 (míng)天 (tiān)我 (wǒ)不 (bù)能 (néng)
                 My doctor (mom) let me stay home and rest (for two days).  Therefore, I can’t go to the class
 去 (qù)上 (shàng)课 (kè)，对 (duì)不 (bu)起 (qǐ) (or不 (bù)好 (hǎo)意 (yì)思 (sī))。
tomorrow. (I am) sorry.


	  我 (wǒ)希 (xī)望 (wàng)能 (néng)赶 (gǎn)快 (kuài)好 (hǎo)起 (qǐ)来 (lái)，可 (kě)以 (yǐ)很 (hěn)快 (kuài)就 (jiù)回 (huí)去 (qù)上 (shàng)课 (kè)。（or我 (wǒ)希 (xī)望 (wàng)我 (wǒ)很 (hěn)快 (kuài)就 (jiù)能 (néng)回 (huí)去 (qù)上 (s)
           I hope I will get well soon and go back to the class. 
课。）（or我 (wǒ)想 (xiǎng)我 (wǒ)星 (xīng)期 (qī)一 (yī)就 (jiù)可 (kě)以 (yǐ)回 (huí)去 (qù)上 (s)课了。）
                     I think I can go back to the class on Monday.

谢谢您！

学生
王小明

E:  Write an email response in Chinese to decline a date politely.    

	发件人 (From):     张英
主题   (Subject):  一起去舞会?
日期   (Date):     一月二十四日

	李明：
     你好！你 (nǐ)上 (shàng)次 (cì)的 (de)考 (kǎo)试 (shì)考 (kǎo)得 (dé)怎 (zěn)么 (me)样 (yàn)？
           How did you do with your last exam?
     这 (zhè)个 (ge)周 (zhōu)末 (mò)你 (nǐ)有 (yǒu)时 (shí)间 (jiān)吗 (ma)？我 (wǒ)知 (zhī)道 (dào)你 (nǐ)很 (hěn)喜 (xǐ)欢 (huan)跳 (tiào)舞 (wǔ)。周 (zhōu)末 (mò)有 (yǒu)一 (yí)个 (gè)舞 (wǔ)会 (huì)，我 (wǒ)想 (xiǎng)请 (qǐng)
     This weekend do you have time? I know you like to dance. There will be a dance party next weekend. I would like 
你 (nǐ)一 (yì)起 (qǐ)去 (qù)，好 (hǎo)吗 (ma)？
To invite you to go, OK?
                                                                                                  
张英








张英:
    
     谢 (xiè)谢 (xiè)你 (nǐ)请 (qǐng)我 (wǒ)去 (qù)跳 (tiào)舞 (wǔ)。我 (wǒ)上 (shàng)次 (cì)考 (kǎo)试 (shì)考 (kǎo)得 (dé)很 (hěn)糟 (zāo)糕 (gāo)。下 (xià)个 (gè)星 (xīng)期 (qī)一 (yī)，我 (wǒ)还 (hái)有 (yǒu)一 (yí)个 (gè)中 (zhōng)文 (wén)考 (kǎo)
     Thank you for inviting me to the dance. I did terribly on my last exam.   Next Monday, I still have another Chinese exam.
试 (shì)。这 (zhè)个 (ge)周 (zhōu)末 (mò)我 (wǒ)要 (yào)在 (zài)家 (jiā)看 (kàn)书 (shū)、听 (tīng)录 (lù)音 (yīn)，准 (zhǔn)备 (bèi)中 (zhōng)文 (wén)考 (kǎo)试 (shì)。希 (xī)望 (wàng)这 (zhè)次 (cì)能 (néng)考 (kǎo)好 (hǎo)一 (yì)点 (diǎn)儿 (er)，所 (suǒ) This weekend I want to study, to listen to the audios and to prepare for the Chinese exam. I hope that I can do better this time. Therefore, I can’t go to the dance. I am sorry. I hope you have fun this weekend.
以 (yǐ)我 (wǒ)不 (bù)能 (néng)去 (qù)跳 (tiào)舞 (wǔ)。 真 (zhēn)不 (bù)好 (hǎo)意 (yì)思 (sī)。希 (xī)望 (wàng)你 (nǐ)周 (zhōu)末 (mò)玩 (wán)得 (dé)高 (gāo)兴 (xìng)。


祝好！
李明

